	Sondra Dee Barnett
106 Yvonne
Marshall, TX 75672
Mobile: 903-930-8536
Email: sdb555@aol.com


Forest Park Funeral Home                    Manager 

                                  1201 Louisiana Ave 

                                  Shreveport Louisiana    

                                          71101

Salary $45,000


Embalming, pick ups, filing required documents, waiting on families, restocking shelves, washing, drying, and folding sheets, keeping prep room clean, taking out trash and contaminated material, vacuming floors, moping floors, dressing and casketing decedents, hair and makeup, delivering decedents to other funeral homes, banking, running erronds, typing death certificates. Working visitations, printing memorial folders, contracts, general office. Filing insurance documents, ordering caskets and supplies, Processing death certificates for out of State Funeral Homes. preparing loved ones for cremation and ship out, contract embalming for Heritage Funeral Home.  Contacting grave service, cemeteries, ministers, preparing video’s for loved ones. Downloading and playing music for service, directing funerals, driving funeral coach, On call 24/7  Call volume for the funeral home was around 350 a year. 



	WORK EXPERIENCE
	Hixson Funeral Home
	10/2007 - 1/2008


	
	
	Salary: 1,400 USD Bi-Weekly


	
	
	Hours per week: 65


	
	Funeral Director Embalmer


	
	Pick up and prep mostly night calls. Daily hours are from 12:00 to 5:00. On call from 5:00 pm untill 8:00 am 5 to 7 days a week. Embalmer. Obituaries, video, housekeeping. travel.


	
	Rose-Neath Funeral Home
	10/2006 - 9/2007


	
	
	Salary: 28,000 USD Per Year


	
	
	Hours per week: 50


	
	Funeral Director Embalmer intern


	
	Embalming, pick ups, filing required documents, waiting on families, restocking shelves, washing, drying, and folding sheets, keeping prep room clean, taking out trash and contaminated material, vacume floors, moping floors, dressing and casketing decedents, hair and makeup, delivering decedents to other funeral homes, banking, running erronds, typing death certificates. Working visitations, printing memorial folders,contracts, general office.  On call seven days a week for four locations. 


	
	Central Texas Mortuary
	7/2006 - 10/2006


	
	
	Salary: 1,300.00 USD Per Month


	
	
	Hours per week: 60


	
	Mortician


	
	Pick up decedent at residence, hospital, nursing homes or crime scene, medical examiners office, Transport to mortuary. fill out all required documents, communication with JP's, DPS officers and Doctors. Making sure that family's have been contacted to further the process of there decision. (embalming or cremation) Making sure all personal items are bagged and Identified. Using all precautions, evaluate the individual, also autopsies. and begin the process. after completion, notify funeral home responsible for the decedent and deliver them when requested. Filling out case reports, lifting as much as 150 pounds alone. Travel to requested funeral home. Making flight arrangements and prep individual for ship outs. Cleaning the facility, laundry, maintenance of automobiles, and equipment. work schedule is four days and nights on and 3 days off.


	
	Jimmerson Funeral Home
	1/2004 - 6/2005


	
	
	Salary: 80.00 USD Per Day


	
	
	Hours per week: 20


	
	Provisional Embalmer


	
	Working visitation, Assisting funeral director in prep room, obituaries and paperwork, computer and family counseling


	
	Pat H. Foley Funeral Home
	2/2003 - 10/2004


	
	
	Salary: 1000.00 USD Per Month


	
	
	Hours per week: 32


	
	Provisional Funeral Director


	
	Pick up decedent and take to appropriate facility for embalming, obituaries and all required documentation, visitation and grief counseling. computer and fax, photo's contracts (Contact Supervisor: Yes, Supervisor's Name: Don Perreck, Supervisor's Phone: 713-628-0802) 


	
	Blue Cross and Blue Shield of Texas
	4/2002 - 7/2003


	
	
	Salary: 1600.00 USD Per Month


	
	
	Hours per week: 40


	
	Member Customer Service Rep


	
	Extreme telephone, fax and copier use, transfer calls to appropriate office. Benefit information to customer or agent only, HIPPA compliance, Claims correction and processing, typing, filing, mailing, Blue chip processing, Lotus notes, Assisting the customer with any need that they might have, documenting every phone call stating every word that the consumer stated and what my response was. Communicating with physicians and other professionals, medical determination , prescription drug issues (Contact Supervisor: Yes, Supervisor's Name: Brandon King, Supervisor's Phone: 903-934-7062) 


	EDUCATION
	Commonwealth Inst. of Funeral Services 


	
	Houston, Texas US 


	
	Associate Degree - 7/2005 


	
	110 Semester Hours 


	
	Major: mortuary science 


	
	


	
	Relevant Coursework, Licensures and Certifications: 
Accounting, microbiology, pathology, anatomy, chemistry, embalming and funeral directing, algebra, history, English,
Funeral director license number 112993
Embalmer license number 112994
pre need insurance number 1343142 


	
	Panola College 


	
	Carthage, Texas US 


	
	Certification - 12/1997 


	
	


	
	Major: Cosmetology 


	
	Minor: n/a 


	
	


	
	Relevant Coursework, Licensures and Certifications: 
Hair cutting and design, state board regulations, and MSDS, coloring and processing of chemicals for hair. 


	
	Panola College 


	
	Carthage, Texas US 


	
	Some College Coursework Completed - 2/1986 


	
	n/a Semester Hours 


	
	Major: General Business 


	
	Minor: n/a 


	
	


	
	Relevant Coursework, Licensures and Certifications: 
General business and accounting, accounts payable and accounts receivable, typing, computer, some medical transcription 


	JOB RELATED TRAINING
	Funeral Director- LA #E2633 
Embalmer-LA #E2633


	AFFILIATIONS
	The international conference
	Member


	
	


	ADDITIONAL INFORMATION
	Typing speed is around 90 words per min. Software, lotus notes, blue chip processing, Microsoft word and publisher, Quick books pro for accounting. Microsoft Photo Album


